This tutorial will show you how to establish your club on MadSync

(1)

https://app.madsync.net/clubregister.aspx

NEVER
alan@madsync.com read
Why: this!

Instead:

member signup




Start by entering your club’s information

Home Forum

You are currently registering vour club with MadSync. Fields marked with an asterisk are required.

— Club Information

* Club Name: |Ride Fast Cycling Club

* Club Domain (eg. "madsync.myclubdemain.com”): |[madsync.ridefast.com

* Street Address:

[1 Main st

If your team already has a |
webzite url, replace "www" * City/Town: |Denver
with "madsyno" and type it
. * State: lco
here.

* Postal Code: |3|:||:|22
eg. If your team website is 4

= = Contact Phone:

"www.ridefast.com", type |3n3_ggg_gggg
"madsync.ridefast,. com" * Contact Email: |membership@ridefast.com

Cnce you'wve entered all your club info, click here.




Now enter your personal information

(2)

(everything here except the username can be
changed by you at a later date in MadSync)

You are currently registering your club with MadSync. Fields marked with an asterisk are required.

[F_* I agree to the following terms and conditions and have read the MadSync privacy policy

— Pers Information
Make sure * Name: [Jze Smith
nis 1= * Street Address: [15 Elk Ave.
checked
Street Address (2): |

e 1 . -
Thi= page define=s you as CIW‘FTDWH' |c':'|':'ra'j':' Springs

& user of MadSvnc. For * State: |CD

convenience, the club + Zip Code: |E”:|332

info you typed in on the
last page shows up on \%E;* [303.299.9939
this page. Change it if your hirth date: YEEH’I lg??;l Month IJElI'ILIElr"y’ ;I Da',rll ;I

it i= different.

— User Information

* User Name: |myusername

Eemember this

username and assword: [sessnnes

password. Passwords = Confirm Password: |"uuu

can be changed,

* Email: i '
NEEernames are |Jn:ne@r|defast.n:n:|rn

permanent. * Confirm Email: ljoe@ridefast.com

I L Ineln

Don't forget to click here when done




More personal information.

More personal information:

And as always, MadSync does
not share this with anvyone

outside your team.

You are currently registering your club with MadSync. Fields marked with an asterisk are required.

— Member Information

* Gender: & male ' Female
* Emergency Contact Name: [My Wife's Name |
* Emergency Contact Phone: [303.111.1111 |
* Do you plan to race? vas % g O
* What year did you first join? IE[
Why do you want to ride with Ride Fast ‘You don't have to fill this out if you don't want to. =

Cycling Club?

If vou provide these,
MadSync will
antomatically tell yom
the statns of youor
license with the
governing organization.

-
EEEE |
USCF License? |153787 |
USA Triathlon License: | |
Foad bike category ACH: ICEltEQDF‘y’ 3 =
Mountain bike category ACH: ICitizen LI USCF: ICitizen ;I

Multisport category USAT: |5E|EII.'t One VI

¥om know what to do here




Ok, let’s go see your site.

MyMadSync www. madsync.com

adsync

=d by MadSync Beta Home Forum

How login nsing the Login
nsername and password Meed help logging in? L
yvon Just establizhed.

User Name: [myusername |

Password: [snsens |

[T Remember me for 7 days unless I log out,

Mot Registered?
Forgot Your Password?




Welcome! This is your team’s site

madsync

Home

View Task Lists

4]

Admin Members

Powered by MadSync Beta

Manage Membership Change Settings

Contact Support
Forum o pp

— Team Information

Logo Image

Your image will be scaled to display at 120 pixels high
{and no more than 200 pixels wide].

Maximum allowed file size is Zgnb
Update

Edit Club Information Edit Visual Appearance

pes: jpg,jpeg,bmp,gif,png.

[T use Member Groups
¥ use Foints/FParticipation System

I Make points public oan member list

Timezone Offset From Server: 0.00
Lagin time (client | server): [5/5/2009 5:49:52 PM | 5/5/2009 5:49:55 FM]

Governing Bodies

Thesze are the available associations with whom your members are likely to
participate in events.

¥ usa cycling (USCF)

¥ American Cycling (ACA)

[T UsA Triathlon (USAT)

Eeplace our ugly logo with
YOurs.
Don't forget to click unpdate.

Change the colors of vour team's MadSvyvnc
zite. Just make sure to pick
contrasting colors or you won't be able
to see anything.

[ U I 1




Establish the payment and registration behavior for your site.

(You might want to check with the other officers on you team)

¥ American Cycling (ACA)
[T usA Triathlon (USAT)

— Registration

*—-‘Em-e-gﬁstrati on Active

Club Registration Renewal Active

I B .

Hide riding profile section

Igggg vI Current Registration Year

Club membership price
= | [5=t)

e |

Do vou want to let other people
register for vour club?

Use bare minimum registration (simple profile)

— Payment Information

Check Setup

Caution:
It iz not advis=sable to have club
registration and event registration

active at the =same time.

People can get confused and register for
your club when they only mean to register
for the event (race) you are hosting.

o cept checks from members
O cept checks bers (eq. for registrati

Credit card payments.are

r_11!&;?;;;;;?3‘Haﬁﬂlih__ "

automatically verified by
=l MadSvync.

r Direct checks to main club contact

You will need to manually
each paper check has kbeen

verify

Checks payable to: |Ri|:|E Fast Cycling Club| |Set|

received if you check these

Paypal Setup

options.




Now let’s give you full access of your MadSync site.

Manage Membership

madsync

Powered by MadSync Beta Home Admin

Manage Membership View Task Lists Manage Membership
Yiew Task Lists

O O ¢ Contact Support

Members Forum

Change Settings

How go to the "Manage Membership"
page by clicking eithor of these 2

Team Information
|7Lngn Image




President will give you full access

This is the page you will have to visit to set new members active.

Members of Ride Fast Cycling Club

Total Members: 1 &
Active Members: 1 &
Inactive Members: 0 W

Wiew Customer List

Incomplete registrations with a username are listed in red below.

These represent users who cancelled or walked away during the =signup process and MAYEE =hould be
pruned. If they paid by Paypal, they might also have not returned to the site after payving. Contact member first.
Unconfirmed registrations are listed in blue below.

Thesze represent users who are paving by check. Set Active confirms money has been received.

MHake yourszelf "President"™ =0
hawve full access on

you
team's

your

— Filters é/‘.__

MadSync =ite.
Theze info bubbles

[
[

Active: | Al

Gender: | Al

are really helpful
as they tell you
abkout each MadSvync

l)zelect "President"”
2)click "set"

3)once vou do this, yvou will see an

Mountain Category (ACA): |AII

control.

"M pext to the word "President” in

Mountain Category (USCF): |AII

the pulldown menu.

Road Category (ACA): IAII

Road Category (USCF): IAII

/

7

| Remove Selected rs From Club | 'y | Email Selected Members
First/ Last ocation Phona Email Me.mher Expires Last Activats Pasitions &
Name Since Renewal
LY
r Joe Colorado 203.999.9999 joe@ridefast.com 2009 12/31/2009 5/5/2009 Sat Inackive | LI
Smith Springs, CO
Setll Remove |




Your team site is ready to

(10) nadsync

wered by MadSync Beta Home Admin

Manage Membership
Manage Coupons
Change Settings

Approve/Deny Points
Manage Team Orders

Members of Ride Fast Cycling Club

Total Members: 1 &
Active Members: 1 W
Inactive Members: 0 &

Incomplets registr

These represe
pruned. If they pa
Unconfirmed regis)

View Customer List ‘&

go!

[+] 4] o 0 Contact Support

Members Ewvents Forum

Manage Membership E Products

ApprovefDeny Points g

Manage Site Orders

View Task Lists Send Mail

Manage Points Types
Manage Products
Manage Site Orders

Manage Finances

Manage Coupons
red below.

By during the signup process and MAYEBE should be

t returned to the site after payving. Contact member first.

Manage Team Orders

Manage Roles & Groups

Manage Finances

— Filters &

Active: Iﬁ«ll v|
Gender: Iﬁ” "l

Yi L . ] .
These represe e payin Active confirms money has been received.

¥iew Task Lists
Send Mail

Change Settings

\ S5ee, you are the
President!
Notice, wvou have all the Admin pages FYI: Full access is

) nowW. also granted to the VP,
Mountain Category (ACA): IAII ;l Secretary, and
Mountain Category (USCF): IA” ;I Don't worry, wvou don't have to learn Treasurer,
about all of them right now. You can
Road Category (ACA): IA” LI read other tutorials for that.
Ruad Caleyury (USCF): I:"—‘l” ;I
Update
| Remove Selected Members From Club | LY | Email Selected Members
First/ Last Location Phone Email He_ml:rer Expires Last Activate & poktions &L
Name Since Renewal
&
i Joe Colorado 203.999.9999 joe@ridefast.com 2009 12/21/2009 5/5/2009 Set Inactive IP‘resident * ;I
Srmith Srmrimns T . —_—




Other Tutorials for help using MadSync

()

-Host online registration for an event (race)

-Setup products to sell to your team. (clothes, bikes)
-Establish subgroups within your team

-Setup a discussion forum (public or private)

-Manage your team’s participation

-Generate coupons users may use to buy stuff on your site.
-Send mail to your team members or customers

-View your team’s member list.

-Configure your personal profile




